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Section 1: ComRep Client Installation Guide
a. Hardware and Software Requirements

Prerequisites

1.  Minimum Hardware requirements
a. 2 GB free space on C:\ drive
b. 4GB RAM
c. Intel Core 2 Duo Processor or other equivalent processor
2. Operating System requirements
a. Supported Operating Systems :
Windows XP / Windows Vista / Windows 7 / Windows 8.1 / Windows 10Server Versions:
Windows 2003 / Windows 2008 / Windows 2012

Software Requirements

3. Please find below the list of MS Office version that compatible with ComRep Client Tool
for your reference.

No | ComRep Client tool MS Office and Description
support

1. | Currently supported Office 2013* - Home and Business, Standard, Professional,
versions: Professional Plus

Office 2016 - Home and Business, Standard, Professional, Professional
Plus

Office 2019 - Home and Business, Standard, Professional, Professional
Plus

Office 365 - Personal, Home, Business, Business Premium

Note:

* Office version | End of support date

Office 2013 April 11, 2023

Pls take note ComRep supported version will end after as mentioned
by Microsoft : April 11, 2023

Source: https://docs.microsoft.com/en-
us/deployoffice/endofsupport/plan-upgrade-older-versions-office



https://docs.microsoft.com/en-us/deployoffice/endofsupport/plan-upgrade-older-versions-office
https://docs.microsoft.com/en-us/deployoffice/endofsupport/plan-upgrade-older-versions-office
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Versions not
compatible with
ComRep Client Tool

Office 2016 - Home & Student
Office 2019 - Home & Student

Office 365 - Business Essentials, Office 365 Online

No longer supported
version due to
Microsoft Office End
of support
announcements

Office version End of support date

Office 2010 October 13, 2020

Office 2007 October 10, 2017

Source: https://docs.microsoft.com/en-

us/deployoffice/endofsupport/plan-upgrade-older-versions-office

4. Microsoft .NET Framework 3.5 Service Pack 1: This can be downloaded

from https://www.microsoft.com/en-us/download/details.aspx?id=22

5. Microsoft Visual Studio® Tools For Office® Runtime (VSTOR)
e  For Microsoft® Excel® 2007/2010/2013, Visual Studio® Runtime 3.0: This can be

downloaded from http://www.microsoft.com/download/en/details.aspx?id=23656

o

2010

Programmable Interoperable Assemblies for Microsoft Excel 2007 or Microsoft Excel

e Microsoft® Office 2007 Primary Interoperable Assemblies can be downloaded

from http://www.microsoft.com/en-in/download/details.aspx?id=18346

o Microsoft® Office 2010 Primary Interoperable Assemblies can be downloaded

from http://www.microsoft.com/en-in/download/details.aspx?id=3508

7. Full Administrator rights for the machine are required to install the ComRep Client

Tool.


https://docs.microsoft.com/en-us/deployoffice/endofsupport/plan-upgrade-older-versions-office
https://docs.microsoft.com/en-us/deployoffice/endofsupport/plan-upgrade-older-versions-office
https://www.microsoft.com/en-us/download/details.aspx?id=22
http://www.microsoft.com/download/en/details.aspx?id=23656
http://www.microsoft.com/en-in/download/details.aspx?id=18346
http://www.microsoft.com/en-in/download/details.aspx?id=3508
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b. ComRep Client Installation

1. Administrator privilege is required to install ComRep Client Tool. Check with your IT

Department if you do not have the privilege to install the software.

2. Check the Windows Operating System (OS) specification.
a. |If OSis 32bit, download the 32bit ComRep Client Tool installation program
b. If OS is 64bit, download the 64bit ComRep Client Tool installation program

3. Select the relevant ComRep Client installation program based on the above requirement.

a. Login to https://xbrl.seccom.com.my

b. Go to ‘Download’ , choose Download Files

c. Download the ComRep Client Tool according to your OS specification.
4. Save the zip file to a local directory (any directory).

5. Open the zip file from local directory and double-click on the .exe file
(ComRep_Client_4.0.2_32bit.exe or ComRep_Client_4.0.2_64bit.exe) to start the

installation.

6. Click Run and follow the on-screen instruction.

Open File - Security Warning Iﬁ

The publisher could not be verified. Are you sure you want to
run this software?

E Mame: ..w1.0.0_&dbit.zip\ComRep_Client_v1.0.0_&4bit,exe
Publisher: Unknown Publisher

Type: Application
From: ChUsersiaslammiAppDatatilocalTempiTempl_C...

Bun I [ Cancel |

I T | Thig file does not hawve a valid digital signature that verifies its
g publizher. *ou should onby nun software from publishers you trust.
A4 How can | decide what software to un?



https://xbrl.seccom.com.my/
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7. Click Next to continue.

-
E. ComRep Client Installer version 1.0.0

Welcome to the ComRep Client

version 1.0.0  Setup Wizard Suruhanjaya Sekuriti
Securities Commission

This installer will "Un-install" the previous version and "Install" the new version.
Please Click "Next" to install the prerequisites followed by iFile.

Please use Windows Update to check for any critical updates to the NET Framework.

[ Cancel | [ Nedt »

8. Once the installation is complete, click Close to exit. (to update print screen)

ComRep Client [P =

' 77
Installation Completed Version 1.0.0 =

)

Suruhanjaya Sekuriti
Securities Commission

ComRep Client has been successfully installed.

Click "Close” to exit.

Please use Windows Update to check for any critical updates to the NET Framework.
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C. Category File (for Version V1.0.8 and above)

For user who is using version V1.0.8 and above, you are required to download the category file to

be able to access the report via ComRep Client.

Where to get

1. Login to https://xbrl.seccom.com.my/Login/Login

2. Click Download -> Download Files

# Home

<+ Edit Entity Details

& User Management g e a
D= FILING HISTORY COMREP ANNOUNCEMENTS SCHEDULED MAINTENA!
N N No announcements at this time. No scheduled maintenance at this time.
Approved Filings
Rejected Filings

@oe

Pending Approver Approval

3. Click Download Category-File
I =

& naz=

4 Edit Entity Details

& User Management

 Steps to Identify Operating System (OS) version # Pre-requisite for Installing the ComRep
Client Tool
B Filing Management
Description Download Link Date Added
& Downioad ‘ ‘
Searc Searc!
ComRep Giient Tool V1.0.6 (32-bit Download 28032018
ComRep Giient Tool V1.0.6 (B4-bit) Download 280372018

4. Save the Category-File downloaded to your desired folder


https://xbrl.seccom.com.my/Login/Login
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Installation Process

1. Double click ComRep Client icon

ComBep
Client

2. Click Yes and choose the Category File downloaded earlier

SCMiFile TOOL P

Category File not found or invalid. Please load category file to proceed!!

Yes ] ’ Mo
3. Choose the Category File and click open
sl Select category file | == |
= - I 4 - Briefing Kit - . Search ALD
(A ALD - Briefing K * =3
Crganize - Mew folder .@.
2] Documents g Mame - Date modified Type
.J'. Music N R
| CATEGORY-FILE 12/07/2018 02:19 ... XML File
| Pictures . .
E e | Form 64-1234 20-Jun-2018_ 12072018 12/07 /72018 05:50 ... XML File
e — [ Form 6A-1234A_30-Jun-2018_13072018 13/07/2018 10:58 ... XML File
88 Computer
&2, TI313946D08B (C2)
4 Production (hgdl
4 Production (HQO| =
’&h Metwork
=l e | [T | [
File name: CATEGORY-FILE - [ categorny files xmil - ]

[ pen Iv) [ Concel |

4. Restart ComRep Client to access the report

(]

File replaced successfully!! Please restart the application again

5. User will only have access to the report assigned to them. If user wishes to view other

report, the company Super Admin need to assign the said report.
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6. Upon assignment via ComRep Portal, user needs to re-download the Category File and

repeat the installation process.

Section 2: Filing Information Guide

a. ComRep Client Tool Filing Components

1. ComRep Client icon will appear on your desktop upon completion of the ComRep Client

Installation. Double click the icon to start.

2. Filing Information screen will appear. Complete the form and choose ‘Submit’ to access the

report required for filing.

Filing Information (V 4.0.2)

Reporting Level <

) Company Registration Number
) Trustee Company Registration Number

Category

Sub-Category

Frequency =
Report Name

Type of Submission ~
Reporting Start Date (dd/mm/yyyy)
Reporting End Date (dd/mm/yyyy)

Update Category File

e Reporting Level refers to :
a. Company

b. Company(Trustee)

e Company Registration Number & Trustee Company Registration number make

reference to the number registered with Suruhanjaya Syarikat Malaysia.

e Trustee Company Regisration Number is applicable to reporting level

Company(Trustee) only

10
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User may choose to insert the old company registration number or BRN in preparing the

report submission to the SC (this is subject to the registration number registered in

ComRep Portal)

Example:

Reporting Level

Company

Company registration number

1234A (old ROC)

R

Reporting Level

Company

Company registration number

123456789112 (new BRN)

Reporting Level

Company(Trustee)

Company registration number

1234A (old ROC)

Trustee Company Registration Number

123456H (old ROC)

R

Reporting Level

Company(Trustee)

Company registration number

123456789112 (new BRN)

Trustee Company Registration Number

202212345678 (new BRN)

Choose the Category, Sub-Category and Report Name that is applicable to you

Type of submission refers to :
a. New

b. Resubmission

*Only for the purpose of resubmission

Fill in the Reporting End Date

*must be month end date

Frequency and Reporting Start Date is auto-generated by the system

For Ad-Hoc report, user is required to choose Reporting End Date as submission date of

the report. Reporting Start Date will be automatically generated as T-1.

For Weekly report, user is required to choose end of the reporting week i.e. Friday
date. The Reporting Start Date will be automatically generated to the beginning of the

week i.e. Monday date.

11
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e For Daily report, user is required to choose the date of the report date at the reporting
end date and the reporting start date will be automatically generated same date as

end of reporting date.

e Once complete, click Submit to generate the reporting template.

3. If user wishes to change the Filing Information, click Edit Start-up Forms from the Tool Box.

TOOL BOX (V
4.0.2)

Edit Startup Form
T ——

Select Forms

Textblock

o
Footnotes [+
<

Add / Delete Row

Delete Value

Copy Paste from Source

Taxonomy Viewer

Generate XBRL Instance
Document

B ETm

12



b. Guide for Copy-Paste from source document to ComRep Client

1.
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In order for user to copy paste from source document to ComRep Client, user have to

ensure format used in the source document same with ComRep Client e.g ( for date must

be in the format of ‘dd/mm/yyy’ )

Copy data from source document (CTRL C)

[01000] Declaration

Reporting Period (dd/mmyyyy) :r ;;;;;;; Efﬁ‘éfffcﬁ?;
Unit Trust Management Company Name EAEC Company :
Unit Trust Management Company Registration Number j12345A s
Declaration ﬂ F

’ !
We confirmed that the returns are complete, true and accurate to the best of my E E
knowledge and belief. The summary of the the submission are listed as follows : E‘fes E
Total Number Of Accounts } 1115I
Total Units in Circulation ; 1112
Total Sales Volume (unit) E 111:
Total Repurchases Volume (unit) ! 1115
Total Manager Box (unit) ﬂ 111E
Total Net Asset Value (RM) 5 111.DDDD'§
signatory of Compliance Officer E ﬂ
Name OO0 !
Designation ﬂCompIiance Officer E
IC/Passport Number r999999112233 j
Contact Number :,r123455739 :
Email $a0 o (B 300 Com J
Date of Declaration (dd/mm/yyyy) :}31;12;2015 i
signatory of Chief Executive Officer 5 Iﬂ
Name Exxxx j
Designation tChief Executive Off'lcerﬂ
IC/Passport Number 5'999999112233 !
Contact Number 1123456789 i
Emazil .':xxxx(:uj-xxxx.com Ij
Date of Declaration [dd/mm /yyyy) EH&EGP}E fffffff J

13
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3. Point cursor at the field that user wish to paste the data

h| Point vour cursor here

‘w'e confirmed that the returns are complete, trus
and accurate ta the best of my knowledge and
belief. The summary of the the submission are
listed as follows :

Total Mumber of Bccounts

4. Click Copy Paste from Source, and click Yes to the message prompt below.

“ * N 7 Document Acti.. ~ %
nove rooncx W V' 4 TOOL BOX (V. [§
40.2)

[01000] Declaration
I Unit Trust Management Company Name
__ Unit Trust Management Company Registration

ComRep Tool

Declaration |
We confirmed that the returns are complety Copy-pasting data will cvenwrite the existing values in the
accurate to the best of my knowledge and & template.Do you want to continue?

summary of the the submission are listed a
Total Number of Accounts | Yes Mo Cl]ck here
_.JolUnitsinCirculation .
Total Sales Volume {unit)
_Total Repurchases Volume funt)
Total Manager Box (unit)
Total Net Asset Value (RM)

Sionatoru nf Camnliance Officer :§§ﬁﬁ§§§E§§'§§'§§'§§'§§'§§§f -
4001 | .

» Navigator | 000 010.01 | 01501 100001 = 02001 | 030.01 | 040 1 »

14



5.

Copy paste is completed.

‘w'e confirmed that the returnz are complete, trus:
and accurate to the best of my knowledge and
belief. The summary of the the submiszsion are

....... listed asfollows: o ies

... Jotal Mumber of Accounts b it
Tatal Units in Circulation -' 'I'If

"""" Total Sales Molume fumit) TR

Tatal Bepurchases Yolume [unit)

Tatal Manager Box [unit]

Tatal Met Azzet Yalue [RM]

Designation Compliance Cficer

ICIPazzport Mumber

........................................................................... £l

o Designation . : Dhief Enacutive Oificer
... EiPaszpontMumber [939339Nez3y. ?
Contact Mumber 1123455?83 :
"""" Emal T e com
T Date of Declaration (ddimmiwyyy) VEHEEE T '
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6. Please make sure that to paste the dropdown, spelling must be exactly the same as the

dropdown list, matching in “UPPERCASE” and “lowercase” as well.

15



c. Guide to Instance Creation

1.
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Once user has filled all the required information, choose ‘Generate XBRL Instance

Document’ from Tool Box to create the required instance.

TOOL BOX (V ~
4.0.2)

Edit Startup Form

Select Forms

-

Textblock Py

[+
Footnotes o
<o

Add / Delete Row

Delete Value

Copy Paste from Source

2 200 0es

Taxonomy Viewer

- e —— J
Generate XBRL Instance h
Document - ~

Below image will prompt you to confirm on instance creation.

Canfirm Generate Instance

i l‘__: Do you want to generate instance document?

| ok || Ccancel

Save the Instance Document with the default File name in the desired folder.

(] save As
O©c|@ bl s cimentl 2 |[ Search Documents o]
Organize * MNew folder =R i@

- Favorites
B Desktop

& Downloads MName - Date moedified Type

Documents library

Amrange by:  Folder =
Includes: 2 locations

%l Recent Places

My Data Sources 24/02/201711:13 ... File folder
B8 Libraries J| Neodj 18/07/2016 03:48 ... File folder
(B Documents || Outlook Files 14/08/201711:22 ... File folder
T J| SQL Server Management Studio 01/08/2017 09:46 ...  File folder
) Pictures || Visual Studio 2010 07/08/2017 03:53 ... File folder
BE videos
/% Computer ~ a . v
(ST TSWONE |TF Statistical Returns-1234R_31-Jul-2017 14082017 -
Save as type: | XML files("xmi) -
= Hide Folders [ save ][ cance

16



Instance file will be generated in XML File format

MName

. Annual CRS Questionnaire-118040_31-Dec-2016_01082017

. Audited Financial Statement-477714K_31-Dec-2016_01082017
. Company Profile-342171V_31-Dec-2016_01082017

| Compliance Report-1011637P_31-Dec-2016_02082017

. Employee Report-827342W_30-Jun-2017_01082017

| Half-yearly FMC Report-477714K_30-Jun-2017 02082017

. Monthly Complaints Disclosure-1544324_30-Jun-2017_02082017
| Monthly FMC Report-827342W_31-Jul-2017 02082017

Date modified

01/08/2017 02:18 ...
01/08/2017 04:14 ...
01/08/2017 12:26 ...
02/08/2017 11:32 ...
01/08/2017 04:31 ...
02/08/2017 10:47 ...
02/08/2017 10:57 ...
02/08/2017 10:04 ...

Type

AML File
AML File
AML File
AML File
AML File
AML File
AML File
AML File

Size

134 KB
15KB
26 KB
S5KB
12 KB
63 KB

3KB
3KB

Restricted (Terhad)
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d. Error Validation

Restricted (Terhad)

1. User will be prompted with error message when generating XBRL Instance Document if

there is any data mismatch and/or no data in filled in the compulsory field.

Document Actions - X

| =
Any changes to the template layout may change the
links to the elements found under errors. Please Re-
validate to update the links.

Additional information on the errors is available.
Please click on "Detach”™ to see the information.

Re-Validate Export To Excel

ERROR: (01000 - Declaration) Total
Number of Accounts does not match
with sum of (02000 - Fund Overview)
MNumber of Accounts

Element(s) to check

Number of Accounts (Date: Fund

31/07/2017 Dimension: 1_3) = 14 Overview

Total Number of Accounts (Date:
07/2017) = 45

Declaration

nr

IEEE T ey e—] |

2. User can check for any mismatch value in the following section.

Document Actions - X

| =
Any changes to the template layout may change the
links to the elements found under errors. Flease Re-
walidate to update the links.

Additional information on the errors is available.
Please click on "Detach” to see the information.

Re Validate Export To Excel

Error Description

Click here and user will be directed
to the section where there are
d mismatched values

ERROR: (01000 - Declaration) Total
Number of Accounts does not match
with sum of (02000 - Fund Overview)
Number of Accounts

Element(s) to check

Number of Accounts (Date: Fund

31/07/2017 Dimension: 1_3) = 14 Overview
A

. -
Declaration

s

m

| [EEE|E 1003 (=0l

e. Submission

1. All completed reports in the form of XBRL instance documents are to be submitted to SC via

SC ComRep Submission System.

2. The SC ComRep Submission System user manual is available in SC Website for guidance.

18
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f. Guide to print uploaded report into Excel File

1. Once report is submitted to ComRep Portal, user can print or save the submitted version by

using Export or Export All function. Export is to print/save single page of the report while
Export All is to save/print the entire report

Entity Contact Information

ABG COMPANY SDN BHD Uplosded By Nazehana
1234 Email nazehana @seccom.com my
Monthiy Phona Number 123123123
XBRL Filo Comments Comments

[00000] Scoping Questions

Reporting Level Company

D 1234

Category ctive investment scheme

Sub-Category Uit trust fund

Frequency

Monthly
Report Name UTF Statistical Returns
Type of Submission New

Reporting Start Date (dd/mm/yyyy)

1/12/2018
Reporting End Date (dd/mmyyyy)

322008

2. Once Export or Export All is clicked, user can choose to save as excel or print directly from
ComRep Portal

Export

[00000] Scoping Questions

Reporting Level

Company
D 1234
Category Collective investment scheme
Sub-Category Unit trust fund
Frequency Monthly
Report Name UTF Statistical Returns
Type of Submission New
Reporting Start Date (dd/mm/yyyy) 112/2018
Reporting End Date (dd/mmvyyyy) 31/12/2018

‘ Save as Excel I Pﬂm‘ Close

19



Section 3: Filing Tips

a.

File sharing

1. Open the saved excel

2. File > Option

Excel Options

General

@ General options for working with Excel.

Formulas
Proofing User Interface options
save Show Mini Toalbar on selection (&
. Enable Live Preview
anguage
Color scheme: | Silver[ = |
Advanced

ScreenTip style: | Don't show ScreenTips [=]
Customize Ribbon
When creating new workbooks
Quick Access Toolbar

Use this fant: Body Fant =]
Font size: 11 [=]
Default view for new sheets: | Normal View [=]

Include this many sheets: 3 =

Add-Ins

Trust Center

Personalize your copy of Microsoft Office

User name: |Mazehan Abdullah Sani

3. Trust center > Trust Center Settings

Excel Options

(B | =]

Office.com privacy statement
ustomer Experience Improvement Program

Customize Ribbon
Quick Access Toolbar Security & more
AddIns Learn more about protecting your privacy and security from Office.com.

mputi
e T Microsoft Trustworth ng

Microsoft Excel Trust Center

The Trust Center contains security and privacy settings. These settings help keep your
computer secure. We recommend that you do not change these settings.

General
@ Help keep your documents safe and your computer secure and healthy.
Formulas
Proofing Protecting your privacy
Save Microsoft cares about your privacy. For more information about how Microsoft Excel helps to protect your privacy, please
see the privacy statements.
Language
Show the Micrasoft Excel privacy statement
Advanced

ust Center Setting

Restricted (Terhad)
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4. Trusted locations > ‘Check allow trusted locations on my network’

Trust Center

[T [meSm]

Trusted Publishers

Trusted Locations

Trusted Locations

Trusted Documents
Add-ins

ActiveX Settings
Macro Settings
Frotected View
Message Bar
External Content
File Block Settings

Privacy Options

a: All these
that the new location is secure.

are treated as trusted sources for opening files. If you change or add a location, make sure

Path Description
User Locations

C:\Program Files (x86]\Microsoft Office\Templates\ Excel 2010 default location:
.\AppData\Roaming'Microsoft\ExceNXLSTART,  Excel 2010 default location:
Ciniles DESNMICrosoft OFfice\Officel 4 (LSTART,  Excel 2010 default location:
C:\...ana\AppDatatRoaming\Microsoft\Templates'.  Excel 2010 default location:
.iles HEEIMIicrosoft Office\Officel 4 \STARTUP,  Excel 2010 default locatio
.. Files (x38)\Microsoft Office\Officeld\Library\.  Excel 2010 default location:

Policy Locations

Date Modified

Application Templat...
User StartUp

Excel StartUp

User Templates
Office StartUp
Add-ins

Path: C\Program Files (B6)\Microsoft Office\Templates\,
Description: Excel 2010 default lacation: Application Templates

Date Maodified:
Sub Folders: Allowed

[ Add new Iocati

) [(Eemewe ) (o=

Allow Trusted Locations on my network (not recommended
sable all Trusted Locations

5. Add new location

Trust Center

[T ntzsm]

Trusted Publishers

Trusted Loca

ns

Trusted Locations

Trusted Documents
Add-ins

ActiveX Settings
Macro Settings

Protected View

@: All these locations are treated as trusted sources Tor opening files. If you change or add a location, make sure

that the new location is secure.

Path Description
User Locations

Date Modified

Program Files p&6)\Microsoft Office\Templates\  Excel 2010 default location: Application Templat...

A AppData\RoamingiMicrosoft\Exce N XLSTART,
.iles pEEPMIcrosoft OTfice\Office L4 XLSTART,
.ana\AppData\Roaming\Microsoft\Templates’,
.iles pEEIMIcrosoft Office\OfficeL\STARTUP,

Excel 2010 default location:
Excel 2010 default location:
Excel 2010 default location:
Excel 2010 default location:

User StartUp
Excel StartUp
User Templates
Office StartUp

Restricted (Terhad)

. Files p@SIMicrosoft Office\Officeld'\Library,  Excel 2010 default location: Add-ins
Message Bar

xternal Content Policy Locations
File Block Settings

Privacy Options

Path: C\Program Files pB6)\Microsoft Office\Templates',
Description Excel 2010 default location: Application Templates

Date Modified:
Sub Folders: Allowed

Add new location... Remove Modify...

Allow Trusted Locations on my network [not rec ded)
[] Disable all Trusted Locations

21



6.

Microsoft Office Trusted Location

Warning: This location will be treated as a trusted source for opening files. If you
change or add a loecation, make sure that the new location is secure.
Path:

C:Fill in the location of the file on your PC/Shared folder

T,

Date and Time Created: 05/09/2017 10:08 AM

[T (eS]

Subfolders of this location are alstitrus‘bed

Lox ]|

Cancel

7. The user now would be able to edit the saved ComRep Excel through the location listed as

trusted. This method can be used if you plan to use shared folder as medium of sharing.

Fill in the location of the file on your PC/Shared folder and check the highlighted box

22
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Section 3: Filing Tips
b. Import instance
When do you need to use this function?

This function is needed when you want to retrieve/modify the data in excel format that has
been generated to the instance file (XML file)

How to use it?

1. Open the ComRep Client Tool application

ComRep
Client

2. Fill in the information matches with the instance file that you wish to extract and click
submit

Example:

Filing Information (V 4.0.2)

Reporting Level Company(Trustee) =
Q Company Registration Number 123456A
Q Trustee Company Registration Number 12345
Category Collective investment scheme -
Sub-Category Private retirement scheme T
Frequency Monthly -
Report Name PRS Statistical and Investment Returns
Type of Submission New =
Reporting Start Date (dd/mm/yyyy) 01/10/2022
Reporting End Date (dd/mm/yyyy) 31/10/2022

3. Click ‘Import XBRL Instance Document’ from the Toolbox function on your right screen

-~
Edit Startup Form ra

Select Forms

Textblock

o
Footnotes B [+ ]
o

Add / Delete Row

Delete Value

Copy Paste from Source

Taxonomy Viewer

Generate XBRL Instance
Document

Mport XBRL Instance
Nocument

g ez 20¢oe

Tool Box
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Restricted (Terhad)

4. Choose the instance file that you wish to import back from desired folder - Click Open

u Browse Prior Year Instance X
| « Testing File - Enhance... > CIS v L O Search CIs
Organize ~ New folder E- m @
© BaseXData ~ Name Status Date modif
Deskt:
B Desktop [] UTF Statistical Returns-1234_31-Dec-2021_3012.. 30/12/202:
Documents || REIT Statistical and Investment Returns-1234_30.. @ 6/12/2022
© Microsoft Teams | ] REIT Statistical and Investment Returns-123412... & 6/12/2022
[&=] Pictures ‘ D PRS Statistical and Investment Returns-123456... (&) 6/12/2022
| Recordings D UTF Investment (also known as Compliance) Ret... [©] 27/10/202:
[ ] WF Statistical Returns-1234_31-Dec-2021_0609.. @ 6/9/2022 5
[ Securities Commis
© Suptech Intellige
= This PC
P 3D Objects
[ Desktop
= V< >
File name: [PRS Statistical and Investment Returns- | | XML Files v/
| Open | ‘ Cancel ‘

5. Allow sometime for the import process of the instance file to take place

( [01060] Fund Information )

Importing XBRL Data

Importing Data for 1000.01

6. Once import instance completed, following message will be prompt

ComRep Tool

0 Import Instance completed

o
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